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Access 2010: The Missing Manual
Experience learning made easy—and quickly teach yourself how to build database
solutions with Access 2007. With Step By Step, you set the pace—building and
practicing the skills you need, just when you need them! Build databases from
scratch or from templates Exchange data with other databases and Office
documents Create forms to simplify data entry Use filters and queries to find and
analyze information Design rich reports that help make your data meaningful Help
prevent data corruption and unauthorized access Your all-in-one learning
experience includes: Files for building skills and practicing the book’s lessons Fully
searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Office
interface Windows Vista Product Guide eReference—plus other resources on CD For
customers who purchase an ebook version of this title, instructions for downloading
the CD files can be found in the ebook.

The Definitive Guide to DAX
Millions of users create and share Excel spreadsheets every day, but few go deeply
enough to learn the techniques that will make their work much easier. There are
many ways to take advantage of Excel's advanced capabilities without spending
hours on advanced study. Excel Hacks provides more than 130 hacks -- clever
tools, tips and techniques -- that will leapfrog your work beyond the ordinary. Now
expanded to include Excel 2007, this resourceful, roll-up-your-sleeves guide gives
you little known "backdoor" tricks for several Excel versions using different
platforms and external applications. Think of this book as a toolbox. When a need
arises or a problem occurs, you can simply use the right tool for the job. Hacks are
grouped into chapters so you can find what you need quickly, including ways to:
Reduce workbook and worksheet frustration -- manage how users interact with
worksheets, find and highlight information, and deal with debris and corruption.
Analyze and manage data -- extend and automate these features, moving beyond
the limited tasks they were designed to perform. Hack names -- learn not only how
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to name cells and ranges, but also how to create names that adapt to the data in
your spreadsheet. Get the most out of PivotTables -- avoid the problems that make
them frustrating and learn how to extend them. Create customized charts -- tweak
and combine Excel's built-in charting capabilities. Hack formulas and functions -subjects range from moving formulas around to dealing with datatype issues to
improving recalculation time. Make the most of macros -- including ways to
manage them and use them to extend other features. Use the enhanced
capabilities of Microsoft Office 2007 to combine Excel with Word, Access, and
Outlook. You can either browse through the book or read it from cover to cover,
studying the procedures and scripts to learn more about Excel. However you use it,
Excel Hacks will help you increase productivity and give you hours of "hacking"
enjoyment along the way.

Excel 2007
The high-level language of R is recognized as one of the most powerful and flexible
statistical software environments, and is rapidly becoming the standard setting for
quantitative analysis, statistics and graphics. R provides free access to unrivalled
coverage and cutting-edge applications, enabling the user to apply numerous
statistical methods ranging from simple regression to time series or multivariate
analysis. Building on the success of the author’s bestselling Statistics: An
Introduction using R, The R Book is packed with worked examples, providing an all
inclusive guide to R, ideal for novice and more accomplished users alike. The book
assumes no background in statistics or computing and introduces the advantages
of the R environment, detailing its applications in a wide range of disciplines.
Provides the first comprehensive reference manual for the R language, including
practical guidance and full coverage of the graphics facilities. Introduces all the
statistical models covered by R, beginning with simple classical tests such as chisquare and t-test. Proceeds to examine more advance methods, from regression
and analysis of variance, through to generalized linear models, generalized mixed
models, time series, spatial statistics, multivariate statistics and much more. The R
Book is aimed at undergraduates, postgraduates and professionals in science,
engineering and medicine. It is also ideal for students and professionals in
statistics, economics, geography and the social sciences.

Marketing Analytics
Quickly learn the most useful features of Microsoft Office 2007 with our easy to
read four-in-one guide. This fast-paced book gives you the basics of Word, Excel,
PowerPoint and Access so you can start using the new versions of these major
Office applications right away.Unlike every previous version, Office 2007 offers a
completely redesigned user interface for each program. Microsoft has replaced the
familiar menus with a new tabbed toolbar (or "ribbon"), and added other features
such as "live preview" that lets you see exactly what each option will look like in
the document before you choose it. This is good news for longtime users who
never knew about some amazing Office features because they were hidden among
cluttered and outdated menus.Adapting to the new format is going to be a shock -especially if you're a longtime user. That's where Office 2007: The Missing Manual
comes in. Rather than present a lot of arcane detail, this quick & friendly primer
teaches you how to work with the most-used Office features, with four separate
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sections covering the four programs. The book offers a walkthrough of Microsoft's
redesigned Office user interface before taking you through the basics of creating
text documents, spreadsheets, presentations, and databases with: Clear
explanations Step-by-step instructions Lots of illustrations Plenty of friendly advice
It's a great way to master all 4 programs without having to stock up on a shelf-load
of different books. This book has everything you need to get you up to speed fast.
Office 2007: The Missing Manual is truly the book that should have been in the box.

Data Mining: Concepts and Techniques
Data Mining: Concepts and Techniques provides the concepts and techniques in
processing gathered data or information, which will be used in various applications.
Specifically, it explains data mining and the tools used in discovering knowledge
from the collected data. This book is referred as the knowledge discovery from
data (KDD). It focuses on the feasibility, usefulness, effectiveness, and scalability
of techniques of large data sets. After describing data mining, this edition explains
the methods of knowing, preprocessing, processing, and warehousing data. It then
presents information about data warehouses, online analytical processing (OLAP),
and data cube technology. Then, the methods involved in mining frequent
patterns, associations, and correlations for large data sets are described. The book
details the methods for data classification and introduces the concepts and
methods for data clustering. The remaining chapters discuss the outlier detection
and the trends, applications, and research frontiers in data mining. This book is
intended for Computer Science students, application developers, business
professionals, and researchers who seek information on data mining. Presents
dozens of algorithms and implementation examples, all in pseudo-code and
suitable for use in real-world, large-scale data mining projects Addresses advanced
topics such as mining object-relational databases, spatial databases, multimedia
databases, time-series databases, text databases, the World Wide Web, and
applications in several fields Provides a comprehensive, practical look at the
concepts and techniques you need to get the most out of your data

AppleWorks 6
Unlock the secrets of Access 2013 and discover how to use your data in creative
ways. With this book’s easy step-by-step instructions, you’ll learn how to build and
maintain a full-featured database and even turn it into a web app. You also get tips
and practices from the pros for good database design—ideal whether you’re using
Access for business, school, or at home. The important stuff you need to know
Build a database with ease. Organize and update lists, documents, catalogs, and
other types of information. Create your own web app. Let your whole team work on
a database in the cloud. Share your database on a network. Link your Access
database to SQL Server or SharePoint. Customize the interface. Make data entry a
breeze by building your own templates Find what you need fast. Search, sort, and
summarize huge amounts of data in minutes. Put your info to use. Turn raw info
into well-formatted printed reports. Dive into Access programming. Automate
complex tasks and solve common challenges.

Excel 2013: The Missing Manual
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Excel 2007 VBA Programmer's Reference
Highlighted by a host of real-world applications, an up-to-date resource provides
Web developers with all the essential information for creating dynamic and datadriven Active Server Pages (ASP) applications and shows experienced developers
how to take their ASP.NET applications to greater heights. Original. (Intermediate)

Excel 2007 for Starters: The Missing Manual
Get the guide that makes learning Microsoft Excel plain and simple! This full color,
no-nonsense book shows you the quickest ways to solve a problem or learn a skill,
using easy-to-follow steps and concise, straightforward language. You'll analyze,
manage, and share information in more ways than ever before. Here’s WHAT You’ll
Learn Manage your data quickly and efficiently Filter, sort, summarize, and crunch
your numbers Use formulas and functions to do the heavy lifting Bring data to life
with charts and graphics Share data between Microsoft Office documents Work as
a team, online and in the cloud Here’s HOW You’ll Learn It Jump in wherever you
need answers Follow easy STEPS and SCREENSHOTS to see exactly what to do Get
handy TIPS for new techniques and shortcuts Use TRY THIS! exercises to apply
what you learn right away

Your Brain: The Missing Manual
Excel, the world's most popular spreadsheet program, has the muscle to analyze
heaps of data. Beyond basic number-crunching, Excel 2010 has many impressive
features that are hard to find, much less master -- especially from online help
pages. This Missing Manual clearly explains how everything works with a unique
and witty style to help you learn quickly. Navigate with ease. Master Excel's tabbed
toolbar and its new backstage view Perform a variety of calculations. Write
formulas for rounding numbers, calculating mortgage payments, and more
Organize your data. Search, sort, and filter huge amounts of information Illustrate
trends. Bring your data to life with charts and graphics -- including miniature charts
called Sparklines Examine your data. Summarize information and find hidden
patterns with pivot tables and slicers Share your spreadsheets. Use the Excel Web
App to collaborate with colleagues online Rescue lost data. Restore old versions of
data and find spreadsheets you forgot to save

PowerPoint 2007
This comprehensive and authoritative guide will teach you the DAX language for
business intelligence, data modeling, and analytics. Leading Microsoft BI
consultants Marco Russo and Alberto Ferrari help you master everything from table
functions through advanced code and model optimization. You’ll learn exactly what
happens under the hood when you run a DAX expression, how DAX behaves
differently from other languages, and how to use this knowledge to write fast,
robust code. If you want to leverage all of DAX’s remarkable power and flexibility,
this no-compromise “deep dive” is exactly what you need. Perform powerful data
analysis with DAX for Microsoft SQL Server Analysis Services, Excel, and Power BI
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Master core DAX concepts, including calculated columns, measures, and error
handling Understand evaluation contexts and the CALCULATE and
CALCULATETABLE functions Perform time-based calculations: YTD, MTD, previous
year, working days, and more Work with expanded tables, complex functions, and
elaborate DAX expressions Perform calculations over hierarchies, including
parent/child hierarchies Use DAX to express diverse and unusual relationships
Measure DAX query performance with SQL Server Profiler and DAX Studio

Office 2011 for Macintosh: The Missing Manual
A new handbook not only covers the basics and new features of PowerPoint 2007,
but also teaches users how to combine multimedia, animation, and interactivity
into a presentation; how to take full advantage of advanced functions; and how to
create reusable

Excel Hacks
Office 2011 for Mac is easy to use, but to unleash its full power, you need to go
beyond the basics. This entertaining guide not only gets you started with Word,
Excel, PowerPoint, and the new Outlook for Mac, it also reveals useful lots of things
you didn't know the software could do. Get crystal-clear explanations on the
features you use most -- and plenty of power-user tips when you're ready for more.
Take advantage of new tools. Navigate with the Ribbon, use SmartArt graphics,
and work online with Office Web Apps. Create professional-looking documents. Use
Word to craft beautiful reports, newsletters, brochures, and posters. Crunch
numbers with ease. Assemble data, make calculations, and summarize the results
with Excel. Stay organized. Set up Outlook to track your email, contacts,
appointments, and tasks. Make eye-catching presentations. Build PowerPoint
slideshows with video and audio clips, animations, and other features. Use the
programs together. Discover how to be more productive and creative by drawing
directly in Word documents, adding spreadsheets to your slides, and more.

Wikipedia: The Missing Manual
Fast-paced and easy to use, this new book teaches you the basics of Excel 2007 so
you can start using the program right away. This concise guide shows readers how
to work with Excel's most useful features and its completely redesigned interface.
With clear explanations, step-by-step instructions, lots of illustrations, and plenty of
timesaving advice, Excel 2007 for Starters: The Missing Manual will quickly teach
you to: Build spreadsheets Add and format information Print reports Create charts
and graphics Use basic formulas and functions and more The new Excel is radically
different from previous versions. Over the years, Excel has grown in power,
sophistication and capability, but its once-simple toolbar has been packed with so
many features that not even the pros could find them all. For Excel 2007, Microsoft
redesigned the user interface completely, adding a tabbed toolbar that makes
every feature easy to locate. Unfortunately, Microsoft's documentation is as scant
as ever, so even if you find the features you need, you still may not know what to
do with them. But with this book, you can breeze through the new user interface
and its timesaving features in no time. Excel 2007 for Starters: The Missing Manual
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is the perfect primer for small businesses with no techie to turn to, as well as those
who want to organize household and office information.

Add Interactivity to Your Site: The Mini Missing Manual
Experience learning made easy—and quickly teach yourself how to create
impressive documents with Word 2007. With Step By Step, you set the
pace—building and practicing the skills you need, just when you need them! Apply
styles and themes to your document for a polished look Add graphics and text
effects—and see a live preview Organize information with new SmartArt diagrams
and charts Insert references, footnotes, indexes, a table of contents Send
documents for review and manage revisions Turn your ideas into blogs, Web
pages, and more Your all-in-one learning experience includes: Files for building
skills and practicing the book’s lessons Fully searchable eBook Bonus quick
reference to the Ribbon, the new Microsoft Office interface Windows Vista Product
Guide eBook—plus more resources and extras on CD For customers who purchase
an ebook version of this title, instructions for downloading the CD files can be
found in the ebook.

Office 2013: The Missing Manual
Microsoft Excel 2011 for Mac OS X is a powerful application, but many of its most
impressive features can be difficult to find. Learn Excel 2011 for Mac by Guy HartDavis is a practical, hands-on approach to learning all of the details of Excel 2011
in order to get work done efficiently on Mac OS X. From using formulas and
functions to creating databases, from analyzing data to automating tasks, you'll
learn everything you need to know to put this powerful application to use for a
variety of tasks.

Microsoft Office Excel 2007 Visual Basic for Applications Step
by Step
A comprehensive guide to Access 2007 helps users become comfortable with the
new user interface and tabbed toolbar, as well as learn how to design complete
databases, maintain them, write queries, search for data, and build attractive
forms for quick-and-

Access 2007 for Starters
Puzzles and brain twisters to keep your mind sharp and your memory intact are all
the rage today. More and more people -- Baby Boomers and information workers in
particular -- are becoming concerned about their gray matter's ability to function,
and with good reason. As this sensible and entertaining guide points out, your
brain is easily your most important possession. It deserves proper upkeep. Your
Brain: The Missing Manual is a practical look at how to get the most out of your
brain -- not just how the brain works, but how you can use it more effectively. What
makes this book different than the average self-help guide is that it's grounded in
current neuroscience. You get a quick tour of several aspects of the brain,
complete with useful advice about: Brain Food: The right fuel for the brain and how
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the brain commands hunger (including an explanation of the different chemicals
that control appetite and cravings) Sleep: The sleep cycle and circadian rhythm,
and how to get a good night's sleep (or do the best you can without it) Memory:
Techniques for improving your recall Reason: Learning to defeat common sense;
logical fallacies (including tactics for winning arguments); and good reasons for
bad prejudices Creativity and Problem-Solving: Brainstorming tips and thinking not
outside the box, but about the box -- in other words, find the assumptions that limit
your ideas so you can break through them Understanding Other People's Brains:
The battle of the sexes and babies developing brains Learn about the built-in
circuitry that makes office politics seem like a life-or-death struggle, causes you to
toss important facts out of your memory if they're not emotionally charged, and
encourages you to eat huge amounts of high-calorie snacks. With Your Brain: The
Missing Manual you'll discover that, sometimes, you can learn to compensate for
your brain or work around its limitations -- or at least to accept its eccentricities.
Exploring your brain is the greatest adventure and biggest mystery you'll ever
face. This guide has exactly the advice you need.

Microsoft Excel 2013 Plain & Simple
Unlock the secrets of this powerful database program and discover how to use your
data in creative ways. With this book’s easy step-by-step process, you’ll quickly
learn how to build and maintain a complete Access database, using Access 2013’s
new, simpler user interface and templates. You also get practices and tips from the
pros for good database design—ideal whether you’re using Access for school,
business, or at home. The important stuff you need to know: Build a database with
ease. Store information to track numbers, products, documents, and more.
Customize the interface. Build your own forms to make data entry a snap. Find
what you need fast. Search, sort, and summarize huge amounts of information. Put
your data to use. Turn raw info into printed reports with attractive formatting.
Share your data. Collaborate online with SharePoint and the Access web database.
Dive into Access programming. Get tricks and techniques to automate common
tasks. Create rich data connections. Build dynamic links with SQL Server,
SharePoint, and other systems.

101 Excel 2013 Tips, Tricks and Timesavers
Want to be part of the largest group-writing project in human history? Learn how to
contribute to Wikipedia, the user-generated online reference for the 21st century.
Considered more popular than eBay, Microsoft.com, and Amazon.com, Wikipedia
servers respond to approximately 30,000 requests per second, or about 2.5 billion
per day. It's become the first point of reference for people the world over who need
a fact fast. If you want to jump on board and add to the content, Wikipedia: The
Missing Manual is your first-class ticket. Wikipedia has more than 9 million entries
in 250 languages, over 2 million articles in the English language alone. Each one is
written and edited by an ever-changing cast of volunteer editors. You can be one
of them. With the tips in this book, you'll quickly learn how to get more out of -and put more into -- this valuable online resource. Wikipedia: The Missing Manual
gives you practical advice on creating articles and collaborating with fellow editors,
improving existing articles, and working with the Wikipedia community to review
new articles, mediate disputes, and maintain the site. Up to the challenge? This
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one-of-a-kind book includes: Basic editing techniques, including the right and
wrong ways to edit Pinpoint advice about which types of articles do and do not
belong on Wikipedia Ways to learn from other editors and communicate with them
via the site's talk pages Tricks for using templates and timesaving automated
editing tools Recommended procedures for fighting spam and vandalism Guidance
on adding citations, links, and images to your articles Wikipedia depends on people
just like you to help the site grow and maintain the highest quality. With Wikipedia:
The Missing Manual, you get all the tools you need to be part of the crew.

Microsoft Office Word 2007 Step by Step
Provides information on using Microsoft FrontPage 2003, covering such topics as
hyperlinks, Cascading Style Sheets, DHTML, creating layers, collaboration tools,
and working with databases.

Word 2007
Offering an updated overview of the latest version of the popular spreadsheet
program, an informative manual covers the entire gamut of how to build
spreadsheets, add and format information, print reports, create charts and
graphics, and use basic formulas and functions, and includes helpful tips and stepby-step instruction in using the new user interface and tabbed toolbar. Original. (All
Users)

Microsoft Office Access 2007 Step by Step
Showcases the word processing, graphics, database, Web design, spreadsheet,
and slide-show capabilities of AppleWorks 6, including the new interface, macros,
templates, document exchange, and troubleshooting.

Excel 2007 Bible
Updated to incorporate the latest features, tools, and functions of the new version
of the popular word processing software, a detailed manual explains all the basics,
as well as how to create sophisticated page layouts, insert forms and tables, use
graphics, and create book-length documents with outlines and Master Documents.
Original. (All Users)

Excel 2010: The Missing Manual
Offering an updated overview of the latest version of the popular spreadsheet
program, an informative manual covers the entire gamut of how to build
spreadsheets, add and format information, print reports, create charts and
graphics, and use basic formulas and functions, and includes helpful tips and stepby-step instruction in using the new user interface and tabbed toolbar. Original. (All
Users)

FrontPage 2003
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Today's Web pages need to pop. Even weekend webmasters can make their site
shimmy using JavaScript, a simple yet powerful programming language. This clear,
jargon-free book shows you, with step by step instructions, how to add free
JavaScript programs to give you menus that expand when a visitor clicks on them,
images that change with a mouse roll, and pages that respond to what a user
types in. This Mini Missing Manual is excerpted from Creating a Web Site: The
Missing Manual.

Excel 2010 Just the Steps For Dummies
Mr. Spreadsheet has done it again with 101 easy-to-apply Excel formulas 101
Ready-to-Use Excel Formulas is filled with the most commonly-used, real-world
Excel formulas that can be repurposed and put into action, saving you time and
increasing your productivity. Each segment of this book outlines a common
business or analysis problem that needs to be solved and provides the actual Excel
formulas to solve the problem—along with detailed explanation of how the
formulas work. Written in a user-friendly style that relies on a tips and tricks
approach, the book details how to perform everyday Excel tasks with confidence.
101 Ready-to-Use Excel Formulas is sure to become your well-thumbed reference
to solve your workplace problems. The recipes in the book are structured to first
present the problem, then provide the formula solution, and finally show how it
works so that it can be customized to fit your needs. The companion website to the
book allows readers to easily test the formulas and provides visual confirmation of
the concepts presented. Teaches you how to implement the required Excel formula
Explains and details how the formulas work Lets you reuse or customize the given
formula to address your particular needs Helps you make the formulas a regular
part of your new, more efficient workflow Specific real-world scenarios are used to
demonstrate how to most effectively apply Excel and its powerful formulas to
complete tasks faster and with greater accuracy than ever before. Now you can
save time, automate, and be more efficient and productive with 101 Ready-to-Use
Excel Formulas.

Excel 2007
This fast-paced book teaches you the basics of Access 2007 so you can start using
this popular database program right away. You'll learn how to work with Access'
most useful features to design databases, maintain them, search for valuable
nuggets of information, and build attractive forms for quick-and-easy data entry.
The new Access is radically different from previous versions, but with this book,
you'll breeze through the new interface and its timesaving features in no time with:
Clear explanations Step-by-step instructions Lots of illustrations Larger type Plenty
of friendly advice Ideal for small businesses and households, Access runs on PCs
and manages large stores information, including numbers, pages of text, and
pictures -- everything from a list of family phone numbers to an enormous product
catalog. Unfortunately, each new version of the program crammed in yet another
set of features -- so many that even the pros don't know where to find them all.
Access 2007 breaks the mold: Microsoft changed the user interface by designing a
tabbed toolbar that makes features easy to locate. One thing that hasn't improved
is Microsoft's documentation. Even if you find the features you need, you still may
not know what to do with them. Access 2007 for Starters: The Missing Manual is
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the perfect primer for small businesses with no techie to turn to, as well as those
who want to organize household and office information.

Microsoft Office Excel 2007
The world’s most popular spreadsheet program is now more powerful than ever,
but it’s also more complex. That’s where this Missing Manual comes in. With crystalclear explanations and hands-on examples, Excel 2013: The Missing Manual shows
you how to master Excel so you can easily track, analyze, and chart your data.
You’ll be using new features like PowerPivot and Flash Fill in no time. The
important stuff you need to know: Go from novice to ace. Learn how to analyze
your data, from writing your first formula to charting your results. Illustrate trends.
Discover the clearest way to present your data using Excel’s new Quick Analysis
feature. Broaden your analysis. Use pivot tables, slicers, and timelines to examine
your data from different perspectives. Import data. Pull data from a variety of
sources, including website data feeds and corporate databases. Work from the
Web. Launch and manage your workbooks on the road, using the new Excel Web
App. Share your worksheets. Store Excel files on SkyDrive and collaborate with
colleagues on Facebook, Twitter, and LinkedIn. Master the new data model. Use
PowerPivot to work with millions of rows of data. Make calculations. Review
financial data, use math and scientific formulas, and perform statistical analyses.

Office 2007: The Missing Manual
Get the most out of Excel 2013 with this exceptional advice from Mr. Spreadsheet
himself! Excel 2013 is excellent, but there's lots to learn to truly excel at Excel! In
this latest addition to his popular Mr. Spreadsheet's Bookshelf series, John
Walkenbach, aka "Mr. Spreadsheet," shares new and exciting ways to accomplish
and master all of your spreadsheet tasks. From taming the Ribbon bar to testing
and tables, creating custom functions, and overcoming "impossible" charts, mixing
nesting limits, and more, 101 Excel 2013 Tips, Tricks, & Timesavers will save you
time and help you avoid common spreadsheet stumbling blocks. Reveals ways to
maximize the power of Excel to create robust applications Draws on John
Walkenbach's years of experience using Excel and writing more than 50 books
Shares tips and tricks for dealing with function arguments, creating add-ins, using
UserForms, working with dynamic chart data, and changing data entry orientation
Provides shortcuts and helpful techniques for sorting more than three columns,
entering fake data for testing purposes, and setting up powerful pivot tables 101
Excel 2013 Tips, Tricks, & Timesavers is packed with information that you need to
know in order to confidently and seamlessly master the challenges that come with
using Excel!

ASP.NET in a Nutshell
A new handbook not only covers the basics and new features of PowerPoint 2007,
but also teaches users how to combine multimedia, animation, and interactivity
into a presentation; how to take full advantage of advanced functions; and how to
create reusable
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101 Ready-to-Use Excel Formulas
This book is a single reference that’s indispensable for Excel beginners,
intermediate users, power users, and would-be power users everywhere Fully
updated for the new release, this latest edition provides comprehensive, soup-tonuts coverage, delivering over 900 pages of Excel tips, tricks, and techniques
readers won’t find anywhere else John Walkenbach, aka "Mr. Spreadsheet," is one
of the liworld’s leading authorities on Excel Thoroughly updated to cover the
revamped Excel interface, new file formats, enhanced interactivity with other
Office applications, and upgraded collaboration features Includes a valuable CDROM with templates and worksheets from the book Note: CD-ROM/DVD and other
supplementary materials are not included as part of eBook file.

Creating a Website: The Missing Manual
Pick your Excel task, find it fast, and get it done with Just the Steps! If you want to
see how to do a particular Excel task, this is the perfect book. Each page includes
step-by-step instruction in one column and illustrations and screenshots in the
other column, so you have all the information you need in one place—no flipping
pages! Improve your Excel skills with just the steps for entering spreadsheet data,
building formulas, protecting excel data, formatting cells, designing spreadsheets
with graphics, managing workbooks, changing worksheet values, sorting and
filtering data, creating charts, creating PivotTables, building macros, integrating
Excel into other Office programs, and—whew!—still more. Explains essentials tasks
for Excel 2010, the spreadsheet application that is part of the Microsoft Office 2010
suite Shows you just the steps for numerous Excel tasks using an easy-to-follow,
two-column page layout, with step-by-step instruction on one side and illustrations
and screenshots on the other Covers entering spreadsheet data, building formulas,
protecting excel data, formatting cells, designing spreadsheets with graphics,
managing workbooks, changing worksheet values, sorting and filtering data,
creating charts, creating PivotTables, and building macros Walks you step by step
through collaborating in Excel and integrating or using Excel with Word,
PowerPoint, and Access Make your tasks easier, improve your Excel skills, and get
better results with this step-by-step guide.

PowerPoint 2007
Quickly teach yourself how to automate tasks and create custom spreadsheet
solutions with Excel 2007 Visual Basic for Applications (VBA). With Step By Step,
you set the pace—building and practicing the skills you need, just when you need
them! Create macros to automate repetitive tasks Automatically format charts,
shapes, and text Manipulate tables and other objects—even build PivotTable
reports Write your own functions and procedures Use loops and conditions to add
decision logic to macros Build custom command buttons, dialog boxes, and user
forms Your all-in-one learning experience includes: Files for building skills and
practicing the book’s lessons Fully searchable eBook Windows Vista Product Guide
eReference—plus other resources on CD For customers who purchase an ebook
version of this title, instructions for downloading the CD files can be found in the
ebook.
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The R Book
You can easily create a professional-looking website with nothing more than an
ordinary computer and some raw ambition. Want to build a blog, sell products,
create forums, or promote an event? No problem! This friendly, jargon-free book
gives you the techniques, tools, and advice you need to build a site and get it up
on the Web. The important stuff you need to know: Master the basics. Learn
HTML5, the language of the Web. Design good-looking pages. Use styles to build
polished layouts. Get it online. Find a reliable web host and pick a good web
address. Use time-saving tools. Learn free tools for creating web pages and
tracking your visitors. Attract visitors. Make sure people can find your site through
popular search engines like Google. Build a community. Encourage repeat visits
with social media. Bring in the cash. Host Google ads, sell Amazon’s wares, or push
your own products that people can buy via PayPal. Add pizzazz. Include audio,
video, interactive menus, and a pinch of JavaScript.

Access 2007
Microsoft Office is the most widely used productivity software in the world, but
most people just know the basics. This helpful guide gets you started with the
programs in Office 2013, and provides lots of power-user tips and tricks when
you’re ready for more. You’ll learn about Office’s new templates and themes,
touchscreen features, and other advances, including Excel’s Quick Analysis tool.
The important stuff you need to know: Create professional-looking documents. Use
Word to craft reports, newsletters, and brochures for the Web and desktop. Stay
organized. Set up Outlook to track your email, contacts, appointments, and tasks.
Work faster with Excel. Determine the best way to present your data with the new
Quick Analysis tool. Make inspiring presentations. Build PowerPoint slideshows with
video and audio clips, charts and graphs, and animations. Share your Access
database. Design a custom database and let other people view it in their web
browsers. Get to know the whole suite. Use other handy Office tools: Publisher,
OneNote, and a full range of Office Web Apps. Create and share documents in the
cloud. Upload and work with your Office files in Microsoft’s SkyDrive.

Access 2013: The Missing Manual
A guide to the project management tool covers such topics as estimating work
time, setting up a project schedule, building a team, setting up a budget, tracking
progress, evaluating performance, and reporting on projects.

Google Apps: The Missing Manual
This book is aimed squarely at Excel users who want to harness thepower of the
VBA language in their Excel applications. At alltimes, the VBA language is
presented in the context of Excel, notjust as a general application programming
language. The Primer has been written for those who are new to VBAprogramming
and the Excel object model. It introduces the VBAlanguage and the features of the
language that are common to allVBA applications. It explains the relationship
between collections,objects, properties, methods, and events and shows how to
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relatethese concepts to Excel through its object model. It also shows howto use the
Visual Basic Editor and its multitude of tools,including how to obtain help. The
middle section of the book takes the key objects in Exceland shows, through many
practical examples, how to go about workingwith those objects. The techniques
presented have been developedthrough the exchange of ideas of many talented
Excel VBAprogrammers over many years and show the best way to gain access
toworkbooks, worksheets, charts, ranges, and so on. The emphasis ison
efficiency—that is, how to write code that is readable andeasy to maintain and that
runs at maximum speed. In addition, thechapters devoted to accessing external
databases detail techniquesfor accessing data in a range of formats. The final four
chapters of the book address the followingadvanced issues: linking Excel to the
Internet, writing code forinternational compatibility, programming the Visual Basic
Editor,and how to use the functions in the Win32 API (Windows 32-bitApplication
Programming Interface).

Learn Excel 2011 for Mac
Helping tech-savvy marketers and data analysts solvereal-world business problems
with Excel Using data-driven business analytics to understand customers
andimprove results is a great idea in theory, but in today's busyoffices, marketers
and analysts need simple, low-cost ways toprocess and make the most of all that
data. This expert book offersthe perfect solution. Written by data analysis expert
Wayne L.Winston, this practical resource shows you how to tap a simple andcosteffective tool, Microsoft Excel, to solve specific businessproblems using powerful
analytic techniques—and achieveoptimum results. Practical exercises in each
chapter help you apply and reinforcetechniques as you learn. Shows you how to
perform sophisticated business analyses usingthe cost-effective and widely
available Microsoft Excel instead ofexpensive, proprietary analytical tools Reveals
how to target and retain profitable customers and avoidhigh-risk customers Helps
you forecast sales and improve response rates formarketing campaigns Explores
how to optimize price points for products andservices, optimize store layouts, and
improve onlineadvertising Covers social media, viral marketing, and how to exploit
botheffectively Improve your marketing results with Microsoft Excel and
theinvaluable techniques and ideas in Marketing Analytics:Data-Driven Techniques
with Microsoft Excel.

Microsoft Project 2007
Among its many amazing applications, Google now has web-based alternatives to
many of the applications in Microsoft Office. This comprehensive and easy-to-follow
new book enables you to explore Google's new office applications in detail. Once
you do, you'll be in good company -- more than 100,000 small businesses and
some corporations are already looking to take advantage of these free Google
offerings. Google Apps: The Missing Manual teaches you how to use three
relatively new applications from Google: "Docs and Spreadsheets", which provide
many of the same core tools that you find in Word and Excel; and Google Calendar
and Gmail, the applications that offer an alternative to Outlook. This book
demonstrates how these applications together can ease your ability to collaborate
with others, and allow you access to your documents, mail and appointments from
any computer at any location. Of course, as remarkable as these applications are,
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Google's office suite is definitely a work-in-progress. Navigating what you can and
can't do and -- more importantly -- understanding how to do it isn't always easy.
And good luck finding enough help online. Google Apps: The Missing Manual is the
one book you need to get the most out of this increasingly useful part of the
Google empire. This book: Explains how to create, save and share each of Google's
web-based office applications Offers separate sections for Docs and Spreadsheets,
Google Calendar, and Gmail Demonstrates how to use these applications in
conjunction with one another Gives you crystal-clear and jargon-free explanations
that will satisfy users of all technical levels Many of you already use Gmail, but do
you know its full potential? Do you know how you can increase its power by using
Gmail with Doc and Spreadsheets and Google Calendar? You'll find out with Google
Apps: The Missing Manual. You'll also come to understand why large corporations
such as General Electric and Proctor & Gamble are taking a long, hard look at
these applications.
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